

SJC MH CHECK LIST
____

San Juan County Assessor’s Office and Treasurer’s Office – tax information and 




transporting permit. ***required for all owner requests for MHPP***

___

SJC Floodplain Determination – Floodplain involvement will require MH be elevated above the


Base Flood Elevation (BFE) or if BFE is not available, 3ft above Highest Adjacent Grade. ***Applies  

to permanent and non-permanent foundations.***
____

Complete Rural Addressing update (required for utility hook up and MHPP)***
____

Apply for Manufactured Home Placement Permit (MHPP)***New and Used homes***
· Provide the following information:

· Name of MH Owner

*     Manufacturer of MH
· Address of placement

*     Size of home (ex: 28 x 56 )
· Agent/company


*     Year of MH
· Contact information (Including current mailing address if possible)
· Serial Number/Vin of MH (required for permit to be issued)***
____
MHPP Permit Issued


Green window permit should be placed on the window next to the front door.
____
FINAL INSPECTION ***REQUIRED***
· Completion Certification issued after inspection of MH

· ******Call for appointment******505-334-4719****
____
IF PROPERTY IS IN FLOODPLAIN *** FINAL ELEVATION CERTIFICATE*** WILL BE REQUIRED.   Elevation Certificate must be filled out by licensed surveyor. 
____
Final Floodplain Inspection

____
SJC Completion Certificate issued
PROFESSIONALS WORKING WITH FLOODPLAIN REQUIREMENTS
MICHELE TRUBY-TILLEN


Floodplain Manager
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DON COOPER


Emergency Manager








SAN JUAN COUNTY FLOODPLAIN MANAGEMENT


209 South Oliver Drive - Aztec, NM 87410


Phone:  (505) 334 -1180             Fax: (505) 334 – 0805


www.sjcoem.com





ENGINEERING PROFESSIONALS


DANIEL FLACK, PE			505-598-9850 OFFICE		 505-330-6535 CELL


SAKURA ENGINEERING			505-564-2139 OFFICE


CHENEY WALTERS ECHOLS		505-327-3303 OFFICE


SOUDER MILLER & ASSOC.		505-325-7535 OFFICE


DSE, INC				505-325-4232 OFFICE





SURVEY PROFESSIONALS


INTERMOUNTAIN MAPPING		505-325-5244 OFFICE


RUSSELL SURVEYING, INC		505-334-8637 OFFICE


EVANS ENGINEERS, INC			505-632-0614 OFFICE








